
 
Printing Services Order Form 
A Westchester County Shared Municipal Service

We are pleased to offer COLOR and black and white  
Digital Printing services for your flyers, posters, reports and more.   
(See reverse/next page for detailed size and pricing information.) 
 
 Need higher quantities than quoted on the rate card?  
 Need more info? email MuniPrinting@westchestergov.com  
or call (914) 995‐2321 

 



Flyers 
or Rack Cards 
 
Color  
Sizes:  8.5 x 11, 8.5 x 14 
Sides: Single or duplex 
Paper:  White 
Paper  Weights: 
24 lb. Text  or 65lb.  
 
Cover weights for 
 8.5 x 11; 24 lb. Text weight  
only for 8.5 x 14   
Minimum Quantity: 200 
Cost per single‐side:  17¢ 
 
Your Quantity                       
 

 
 
Black and White  
Sizes:  8.5 x 11, 8.5 x 14 
Sides: Single or duplex 
Paper: White, pink,  
yellow, green, blue, etc 
Paper Weights: 
20 lb. Text or  
67 lb. Cover weights    
 
Minimum Quantity: 200 
Cost per single‐side:  6¢ 
 
Your Quantity                       
 
 
 
 

Folded Brochures/ 
Letters   
 
Color  
Sizes:  8.5 x 11 
Sides:  Duplex 
Paper: white 
Weight: 24 lb. Text 
 
Minimum Quantity: 200 
Cost per Brochure:  45¢ 
 
Your Quantity                       
 
 
 
 
 
 
 
 
 
Black and White  
Sizes:  8.5 x 11 
Sides:  Duplex 
Paper: white, pink,  
yellow, green, blue  
Weight: 20 lb. Text  
 
Minimum Quantity: 200 
Cost per Brochure:  22¢ 
 
Your Quantity                        
*Add 10% for insertion into  
  envelopes 

Posters 

 
 
Color  
Sizes:  11 x 17, 12x18, 13x18 
Sides:  Single 
Paper: white 
Weight: 24 lb. Text or  
65 lb. Cover 
 
Minimum Quantity: 10 
Cost per single‐side:  25¢ 
 
Your Quantity                       
 
 
 
 
 
 
 

 
Black and White  
Sizes:  11 x 17, 12x18, 13x18 
Sides:  Single 
Paper: white, pink, 
yellow, green, blue 
Weight: 20 lb. Text or 
65 lb. Cover 
 
Minimum Quantity: 10 
Cost per single‐side:  10¢ 
 
Your Quantity                        
 

 
 
 

Reports or  
Multi‐page*   
 
Black and White  
Sizes:  8.5 x 11 
Sides:  Single or duplex 
Paper: white 
Weight: 20 lb. Text with 
67 lb. cover‐stock cover  
 
Minimum Quantity:  
10 reports or 2000 pages 
Cost per single‐side: 6¢ 
 
Your Quantity                       
 

 

 

 

Add Color Cover 

Cost per single‐side cover:   17¢  
Your Quantity                           
*Binding Options (.10 per book) 
‐Staple Top‐left 
‐3 Hole Punch 
‐Saddle Stitch 
‐Spiral Coil 
‐Tape Bind (up to 125 pages)

Postcards & 
Business Cards 
 
Color  
Sizes:  8.5 x 5.5 
Sides:  Single or duplex 
Paper: white 
Weight: 65lb. and 100lb  
Cover‐stock  
 
Minimum Quantity: 100 

Cost per single‐side:  17¢ 
 
Your Quantity                       
 
 
 
 
 
 
 
Black and White  
Sizes:  8.5 x 5.5 
Sides:  Single or duplex 
Paper: white 
Weight: 67lb. Cover‐stock  
 
Minimum Quantity:  
unlimited 
Cost per single‐side:  6¢ 
 
Your Quantity                       
 
 

* Larger Formats, Certificate printing and other services are available, please call for quote.




