SENIOR ASSISTANT DISTRICT ATTORNEY

DISTINGUISHING FEATURES OF THE CLASS: Under the direct supervision of a Deputy
Chief of Bureau — District Attorney, an incumbent of this position prepares and prosecutes
all targeted cases referred to area of assignment. Although the District Attorney and other
higher level employees are available for direction, consultation and advice, latitude is
given for the exercise of independent judgment. Supervision may be exercised over a
small number of Assistant District Attorneys on a regular or assigned basis. Does related
work as required.

EXAMPLES OF WORK: (lllustrative Only)

Investigates, prepares and prosecutes major cases in the Superior Courts of the County;

Investigates, prepares and tries complex cases in the Local Courts of Westchester
County;

Investigates, prepares and presents major cases to Grand Juries of the County;

Researches, prepares, presents and argues complex Motions and Appeals to the
Appellate Term and other Appellate Courts of New York State;

Plans, assigns and evaluates the work of assigned personnel;
Conducts complex fraud, narcotics, or racket investigations;

Collects and assembles information and data required for statistical reporting purposes by
the Deputy Chief of Bureau;

Advises and provides assistance to Assistant District Attorneys in assigned matters.

REQUIRED KNOWLEDGE, SKILLS, ABILITIES AND ATTRIBUTES: Good knowledge of
criminal law and procedure; good knowledge of modern investigation techniques and
methods of crime detection; good knowledge in the preparation and presentation of
criminal cases; ability to speak and write effectively and present clear and logical
arguments; ability to understand, issue and execute complex written and/or oral
instructions; tact; good judgment; personal and professional integrity; neat appearance;
physical condition commensurate with the demands of the position.

MINIMUM ACCEPTABLE TRAINING AND EXPERIENCE: Graduation from an approved
school of law with an LL.B Degree* and five years of practice as an attorney after
admission to the Bar of the State of New York.

SPECIAL REQUIREMENT: Admission to the Bar of the State of New York.
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*SPECIAL NOTE: Education beyond the secondary level must be from an institution
recognized or accredited by the Board of Regents of the New York State Department of
Education as a post-secondary, degree-granting institution.
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