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NOTICE TO ANIMAL FACILITY
OWNERS AND OPERATORS

Please be advised that a permit to operate an Animal Facility in Westchester County is required by law.
An application for an original permit or a renewal must be received prior to the date of expiration of your
existing permit and/or prior to the operation of the facility. Permits are valid through December 31st.

RENEWAL APPLICATIONS MUST BE RECEIVED BY DECEMBER 1 IN ORDER TO INSURE
ADEQUATE TIME FOR PERMIT ISSUANCE.

In order for you to operate your business, you are required to do the following:

1. Submit "Westchester County Department of Health Application For A Permit To Operate" form DOH-
3915. (2 page form enclosed). Answer all questions. Be sure to date and sign application.

2. Corporate Ownership

If ownership of the business is a corporation and you changed your corporation since you last filed
your application, you must file the enclosed "Certificate of Resolution". Be sure the person who signs
the application is the same person named and authorized in the Certificate of Resolution. Corporate
seal must be affixed to the document.

If there have not been any changes, please complete Section F on Page 2 of the enclosed
application.

3. Workmen's Compensation Insurance

Proof that you carry Workers' Compensation and Disability Benefits OR If you are not required to carry
Workers' Compensation and Disability Benefits Insurance, you must file, if you have not already done
so, New York State Workers' Compensation Board Form C-105.21, in person, at the N.Y.S. Workers'
Compensation Board, 180 Livingston Street, Brooklyn, N.Y. (718) 802-6875.
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